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Quick Reference Guide

How to Access CoBrand OnDemand

Log onto the NLGroup web site
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Select the following drop down menu
Business Development/Market Your Business/CoBrand OnDemand =&

Destination:

click on CoBrand OnDemand in the Quick Links Section ﬁ sy
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Building Your Profile
e — The first step is building your profile.
el ey p— Click Add profile and enter the requested information. Upload up
B = to 5 images (logos, photos, etc.) into your profile to be used while
o e personalizing templates. For best results, use high resolution files
e in CMYK color.
Click Save when complete. You will be taken directly to the Item
Search screen. (Agency Staff and Home Office users will be taken
= back to the Profile page where theey should click Continue.)
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Search for templates by keyword, type of material,

A printready fle of all tempiates are avalat
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audience or subject matter. To view an item prior to
personalization click on the thumbnail located to the 0 mom Bl OUGE ame
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left of the item description. .
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Item Search (continued)

Once you have chosen the item you would like to personalize enter
the quantity you would like to order. If you would like to download a
free, print-ready file, type 1 in the quantity field, except for stationery.
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You'll see that some items indicate they can be personalized and L e

downloaded immediately without compliance review. We suggest

‘Simpie Soions fo e Postcar v 00 [ asawonsr]
you place separate orders for items requiring review, and those e : e
which don’t require review.
.| » 66180 History of Living Benefits. Half PaggHorizontal Ad Y 5028 :l@
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Once you have determined the quantity click Add to order. OEBBrand g | . A
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Repeat until you have added all the items you would like Edbprots Consevrnal A P, .

to personalize. Once complete click on the shopping cart s—
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Personalize The areas that are available for personalization will be
pre-filled from your profile. If you would like to edit any of

AgentName. Garol Griggs
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o the personalization, simply re-type the information.
Agency Name National Financial Services Group
e The new information will not be saved to your profile but will
City Montpelier . . . .
e vt be changed on the personalized piece. Once the information
2P 05604
prnepeson o = is correct click Next.
hone 1 800-272-1095
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Review the personalization to make sure it is correct. V. il
If it is, click the states that the piece will be distributed in Comgite o U G
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Review Cart

@20 X | @reviewcarn
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National Life
. Group*
Delivery
Home My Orders Admin Onl)
You can choose whether to :
Favorites  Item Search
have the item printed and )
. Review Cart
mailed to you or have the
. . Order Contents.
print-ready file emailed to
ITEM # DESCRIPTION/NOTES

63514

you at no cost after it has
been approved. Detvery

— Delivery Type: @ Print and Mail © E-Mail

Shipping Address

History of Living Benefit, Full Page Flyer
@ Item Requires Personalization

Edit Shipping Details
National Life Group

1 NATIONAL LIFE DR
MONTPELIER, VT 05604-1000

E-mail Notification: cgi

Billing Information é Biling information

If'the item iS being printed' Please Select Payment Option: |- None Selecte
add your credit card
information here. Or, if you

&l

Ship Method: Best Way Ground

CORy7 [
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Edit Profile | Contact/FAQ |

T

Edit

s i | b < Shipping Details

The estimated shipping

riggs@nationalifetest com

costs can be viewed by
clicking on the link.

If you would like a
shipping method other
than Ground, click Edit

Return to Item Search

B o] e (D=1 jlal]
are an Office Manager or

agency staff, it can be billed

to the agency cost center.
Shipping Address

If the items are being printed, the default
address added in your profile will be listed
as the shipping address. If you would like to
have it shipped someplace other than your
default address simply click Edit and type in
the new address.

Completing and Ordering Your Item

Once in the review cart choose the delivery method (print and
mail or email order). If choosing the print and mail option, confirm
the shipping address and complete the billing information.
When complete, click Save Changes/Submit Print Order.

After your order is approved you will receive an email from
Compliance indicating that it has been approved and has

been sent for printing. If you choose the option of having a
print-ready file sent to you at no charge, you will receive
a link to download the piece.

Home My Orders  Admin Only A
Favorites  Item Search
Order Contents
ITEM#  DESCRIPTIONNOTES AVAILABLE QuanTTY
63514 fistory of Living Benefi, Full Page Fiyer (63514.pdf) Personaiize Unlimited 1
tates GA)
Delivery
Delivery Type: ® Printand Mail © E-Mail
Shipping Address Shipping Details Er T
Garol Griggs Ship Method: Best Way Ground
1NATIONAL LIFE DR E-mail Notification: cgriggs@test com
MONTPELIER, VT 05604-1000
Billing Information
Please Select Payment Option: |- None Selected - [+]
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[ i Bl B [
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National Life COBrand
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Edit Profie | ConlactFAQ
Home Place Order Admin Only
Results: 16 Pages: 124 Resul e ]
ORDER#  CREATED CREATEDBY  CLIENTNAME/SHIPPEDTO  SHIP METHOD sTATUS
1046 12 CGRIGES

Status of Your Order

If at any time you would like to see the status

of your order click on the My Orders tab
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121012014 0311PM  CGRIGGS Carol Griggs

Order Contents

All the items added to your
cart for personalization will
be listed. If the item need
further personalization

AVAILAZ = QUANTITY . .
Personaiize — click Personalize

and choose the shipping



